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f^cT f^TTOT : 

5T«nr ^ : tfof, ^t ?tstt ^ht srf^r wi -100 

^ : tf¥f 

(?) tfef RRcTRTT 7 pRFRT 

R) ^RRRT tfef fRRTTT 7 FRTRT RR74T RR (Banking Development in Nepal, Recent Status and challenges) 

(?) rtrt w t^Tf trt trto 7 srflr^R (Functions of Nepl Rastra Bank) 

00 rritoft 3 ttPrf cRF tPFf tern 7 TfcR rtPtht tcRR RftRFT (Role of RBB in Economic and 


ft) 

ft) 

(O) 

k) 

ft) 

(?o) 

m> 

(? 3 ) 

(??) 

^ - ^.: 

(?) 

R) 

(?) 

(V) 

ft) 

ft) 

( 0 ) 


Banking Development of Nepal) 

sHfri ^ rrrt tor to tto 7 3 T%^T 7 (Functions of Commercial Banks) 

cTRRTT tfof RTOtft (T,?RR,R TOfTTOTO) 

TOFTOR# tfTR RRT 

TTTF^ 7 T 7 TOT fRJgRR (Client Protection Principle) 

TTTF^ RftTOTR (Know Your Customers / KYC) 

HTOTTO RTO7 RR 7TTO7R RRT RpTORR 

tort RRT^f 7 rrto Prtorto 

tort TOfiroTO (Loan Classification) 7 tortrt (Provision) 

TfRTTRT (Remittance) 

?FTT MR ^FR^SfcT ^T, PfW W PFFHeFT 

RRRT 7TO RR rr, (Nepal Rastra Bank Act, 2058) 

RR cT4T fRrfpr 7R4T RttooR fRr, ^o?? ( Bank and Financial Institution Act, 2063) 
tfef tor ctrt 7 FRRT RR, ^otft (Banking Offence and Punishment Act, 2064) 
trrPr sRftTOW (Rfr TORrofrl?) fRRTTR ^ ^ o tft (Anti Money Laundering Act, 2064) 
MRrr 3 rf!rTO 7 RR rr, ^o?v (Negotiable Instrument Act, 2034) 

TOrofr rr, Ro?? (Company Act, 2063) 
fTOjcRR TO7TRT7 TRRRff RR, Ro?? 


W -*T : 

(?) 

R) 

(?) 

(V) 

ft) 


yuilcfl (Accounting System) 

RTFT7T TORT RTO# (Double Entry Book Keeping System) 7 R7TTO rYrmifR 
7TTRT RRfT TOR 

trrtot rPtstr (Trial Blance) 

7#7 7 Rpf?f itr ^RRrfr (Fixed Assets and Depreciation) 

PNihRstr tort rttto rftr (Internal Audit & It’s Importance) 






Wg W : f^T°T (Financial Statement) 

(1) WTftrr^T ?rt>p*rt>T far?RT tr? TTT?T (TFRsT rTr^p* (Financial Statement of Commercial Banks & its core 

elements) 

(?) «ff?r cf'4T tjwPT (Source & Uses of Capital / Fund) 

(?) TFTFTFI (Balance Sheet) 

(V) ?TTT-?T?TfFT ffPTT? (Profit & Loss Account) 

(SO "FT? Rh/ui (Cash Flow Statement) 

® : ^=RTT ?TRT (Knowledge on Information Technology) 

U) Windows 

(?) Word Processing System 
(?) Excel 

('#’) Computer Operating System (DOS, Windows, LINUS, UNIX) 

(S() Database Management System : Data, Information and Database, Types of Database, Data Security. 
Cct ) IT Policy and Development in Nepal 
(^) NRB, IT Policy and IT Guidelines 
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<IF V, WPRF (JRR) (5RTRR T 'T’TC *Pj£) yftt^l'dl'rH'eb fafecT TftSTT# WM 

fefPT m : 5WIM, TjfbRT ?T«TT t^T TTR^ft W| -<)oo 

^ sr^grRTiu ( Concept Of Management) 

(1) TOTTTORTO ftnSFcT rT'4T cFTTOT 
R) tJctTTT (motivation) 

(?) STRTSTTTW 7TTOT cT4T ^fR FTTtfrTT *rf*TTT 
(V) f^pJFT 5-TfTrTT^T TTFcT 7 ¥[foTO 
dO sq^TTTW TOTcTOT WTO 7 Stfaw 

- W : ?mfm (Office Management) 

(1) W 7 WR ( Letter Writing and Correspondent) 

R) fcRTOft (Tippani) 

(3) WTTOFR (Record Management) 

(V) TWfalf (Filing) 

(K.) SRpRtRt^T (Indexing) 

R) WTOT (Office Layout) 

(^3) grRTR^RT ?TOi<dT WcT ( Importance of Communication in offices) 

*T : TfFR ^RTTSRT ®Wim (Human Resource Management) 

(1) wro wttjt (Objectives of Human Resource Management) 

R) tof ^R¥T (Job Analysis) 

(?) wt 7 (Recuitment and Selection) 

(V) cnf^nT (Training) 

(K.) tTTOTWT (Performance Evaluation) 

R) wro 7 gnfarft ^fTOTT tttsrj (Leadership & Employee relation) 

Tf. : ^TTSTR^T ^RT (Simple Arithmetic) 

(1) RTcJlTT toto (Simple Interest) 

R) RfcT^TcT (Percentage) 

(?) 3RFrfT 7 TOTFTTTcT (Ratio & Proportion) 

(V) irf^w fawr (Unitary Method) 

(i() #wr (Average) 

R) tttfst Tff^TfyTf (Profit & Loss) 

Wg - v TFFsft 

(?) TTT WTTOTTOT 
R) H)d«blM /WT. TTO 
(?) Tpr to^tt 

(V) wi cFTT WTT FIT WSRcfT itfrf 

do fatw cFRRR 

R) 3TTO7?TTTO cT'TT 3TTO7 TO7RT7 
(0) cFFT 7T«TT V TOW 3TT c Jlft?T TOTOW 
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(?) fafecT qff5TT#t TORT WTT V0% (TOfTO FfcTTO) TO W TO 7#$ I 



